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GUIDELINES FOR THE PREPARATION  

THE REPORT ON THE PROJECT WORK 

 

A Report on the Project Work may not exceed approximately 10, 000 words (maximum 50 

pages) in length unless prior permission to exceed this length has been given by the Faculty 

Board on the recommendation of the Supervisor. The Title Page, Declaration Page, Approval 

/ Certification of the Supervisor Page, Certification of the Head of the Department Page, 

Acknowledgement, Abstract, Table of Contents and List of tables, figures and plates are 

excluded from this limitation. Appendices should be annexed after the bibliography. 

 

1. Leaf size -  A4 

2. Cover Page:[See Annexure I for a sample cover page] 

3. Spine:[See Annexure II for sample spine] 

4. The first and last leaf should be blank and of thick quality paper. 

5. Title Page : [See Annexure III for sample title page] 

6. Declaration Page 

The declaration statement should declare his / her consent to the use of condenses of 

the Project Work by another party. (It can be in Tamil or English) 

[See Annexure IV for sample Declaration page] 

7. Approval / Certification of the Supervisor Page 

The Report on the Project Work should be approved by the appointed supervisor /s to 

be accepted as a standard report to be kept in the department and the library.  

[See Annexure V for sample authorization page] 

8. Certification of the Head of the Department Page 

The Report on the Project Work should be certified by the Head of the Department.  

[See Annexure VI for sample certification page] 

9. Acknowledgement  

Acknowledgements should follow on a fresh page.   

10. Abstract 

The abstract should provide a concise, cogent summary of the Project Work. (250 – 

300 words) The abstract should be in a form suitable for separate publication and 

may be edited by the candidate's supervisor. The University may publish the abstract 

without further reference to the author. 
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11. Table of Contents 

The following pages should be for TABLE OF CONTENTS which should have the 

sections numbered according to the decimal system using Arabic numerals.  Further 

subsections can have the first page of the table of contents and simple Roman 

numerals should be used up to the end of the abstract. 

12. A list of tables, figures and plates if required should follow the table of contents (also 

numbered in simple Roman numerals) 

13. The introduction or other beginning of the Report on the Project Work should then 

follow and the numbering of pages from this page onwards right up to one but the last 

leaf should be in Arabic numerals starting with one. 

14. A list of references should be given immediately after the text of the Project Work starts 

on a fresh page. References throughout the thesis should follow the Harvard style. 

15. Appendices, if any. 

16. Margins  - Text pages margin:  

Top -  3 cm 

   Right  -  2 cm 

  Bottom  -  3 cm 

    Left side  -  4 cm (room for binding) 

17. Text spacing & Font  

Typed in double spacing with the Font size shall be 12 points and Times New 

Roman for English / Bamini for Tamil.  

Paragraphs can be divided either by leaving a blank line between paragraphs, or by 

indenting the first line of a new paragraph by five spaces. 

18. Page Numbering:  

  The number shall be placed at the middle of the bottom, and 15 mm from the lower 

edge of the paper.  

19. Final Binding: 

White-coloured thick cover. Lettering in Black. 

20. Jacket 

White-coloured cover. Lettering in Black. 
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Annexure I for sample cover page 

 
(Font - Times New Roman/Bamini; Font Size - 16; Font Style - Bold) 

 

 
<FULL TITLE OF THE PROJECT WORK>  

 
 
 
 
 
 

 
 
 

<FULL NAME OF THE CANDIDATE>  

 
<Registration Number> 

<Index Number> 
 
 
 
 

 
 

BACHELOR OF ARTS DEGREE (YEAR) 
 
 
 
 
 

 
<DEPARTMENT> 

FACULTY OF ARTS 
UNIVERSITY OF JAFFNA 

SRI LANKA 
 
 

- Year of submission of Project Work – 
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Annexure II for sample Spine 

 

B
A

  
 

< Full name of the Candidate> 
<Title of the Project Work > 

<Subject> 

Y
ear 
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Annexure III for sample Title page 
 

(Font - Times New Roman/Bamini; Font Size - 16) 
 
 
 

<FULL TITLE OF THE PROJECT WORK> 
 
 
 
 
 
 
 
 
 

The Report on the Project Work on <Subject>submitted to the  
<Department>, Faculty of Arts, University of Jaffna  

in partial fulfillment of the requirements  
for the award of  

Bachelor of Arts Degree (Year) 
(Font Size – 17 ; Font Style – Bold) 

 
 

 
By 

 

<FULL NAME OF THE CANDIDATE> 
 

 
 
 

<Year of Submission of the Project Work>  
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Annexure IV for sample declaration page 
 
 
 
 

 
DECLARATION 

 
 
 
I hereby declare that the entire work embodied in this Project Work has been carried out 

by me. The extent of information derived from the existing literature has been 

documented and fully acknowledged at the appropriate places, the work is original and 

has not been submitted in part or full for any Diploma or Degree in this or any other 

University. I confirm that there is no plagiarism in this report and if detected, I abide by 

the action that will be taken for such plagiarism by the Faculty of Arts of the University of 

Jaffna. 
 

 

 
  ...................................................................  

<Full name & Signature of the Candidate> 
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Annexure V for sample Authorization page 

 
 
 
 

 
CERTIFICATION OF THE SUPERVISOR(S) 

 
 
 
This is to certify that the report entitled <title of the Project Work> submitted by <full 

name of the candidate> for the Bachelor Degree in Arts of the University of Jaffna is a 

record of original independent work carried out by <name of the candidate> under my 

guidance and direct supervision.  
 

 

 
  ....................................................................   

<Name & Signature of the Supervisor> 
 
 

  ......................................................................................  
<Name & Signature of the Co-Supervisor (if any)> 

 
 

  ................................................................................................  
<Name & Signature of the Consultant / Advisor (if any)> 
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Annexure VI for sample Certification page 
 
 
 
 

 
CERTIFICATION OF THE HEAD OF THE DEPARTMENT 

 
 
 
This is to certify that the report entitled <title of the Project Work> submitted by <full 

name of the candidate> for the Bachelor Degree in Arts of the University of Jaffna is a 

record of original independent work carried out by <name of the candidate>. 
 

 

 
  ......................................................................................  

<Name & Signature of the Head of the Department> 
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jpl;l Ntiy mwpf;ifiaj;!kbivqh<hkx<gie!uqkqLjxgt<!
jpl;l Ntiy mwpf;ifapd;! osix<gtqe<! w{<{qg<jgjb! nkqgvqh<hkx<G! Olx<hiv<jubitvqe<!
hvqf<KjvgTg<G! njlb! hQms<sjhbiz<! Ljxbie! nElkq! kvh<hmikujv jpl;l Ntiy 
mwpf;ifahdJ ! n{<{tuig! 21?111! osix<gTg<G! Olx<hmilz<! -Vk<kz<! Ou{<Ml<!!!!!!
)nkq%cbK!61!hg<gr<gt<*/! kjzh<Hh<! hg<gl<?!dXkqBjvh<! hg<gl<?!ofxqbitv<! sie<Xjvh<<!
hg<gl<?! Kjxk<kjzuvqe<! sie<Xjvh<! hg<gl<?! fe<xqBjv?! Nb<Us<SVg<gl<?! ohiVtmg<gl<!
lx<Xl<! nm<muj{gt<?! ucur<gt<! we<hju! -u<! w{<{qg<jg! lm<Mh<hMk<kZg<G!
dm<hm<mjubz<z/! dsik<Kj{! F~z<gjt! nMk<Kh<! hqe<eqj{h<Hg<gt<! -j{g<gh<hmz<!
Ou{<Ml</!

2/ kitqe<!ntU.A5!

3/ nm<jmh<hg<gl<!

)likqvq!nm<jmh<!hg<gk<kqx<G!-j{h<H!I Jh<!hiv<g<gUl</!

nm<jmbqz<!-ml<ohXl<!uqmbr<gt<!klqpqz<!kvh<hm!Ou{<Ml</!
kjzh<Hh<! hg<gl<! klqpqZl<! Nr<gqzk<kqZl<! nOk! uqmbr<gjtk<! keqk<keqk<!
kit<gtqz<!dt<tmg<gqbqVg<gzil</*!

3. Ma;Ntl;L ml;ilapd; KJFg; gf;fk; (Spine) 

)likqvq!Spine!hg<gk<kqx<G!-j{h<H!II Jh<!hiv<g<gUl<*/!

5/ Lkx<hg<gl<! lx<Xl<! gjmsqh<hg<gl<! ouXjlbiekigUl<<! kck<k! kvlie!
kitqziekigUl!-Vk<kz<!Ou{<Ml</!

6/ !kjzh<Hh<!hg<gl<!
!)klqpqZl<!Nr<gqzk<kqZl<!keqk<keqk<!kit<gtqz<!kvh<hmzil<<*/!

)likqvqk<!kjzh<Hh<!hg<gk<kqx<G!-j{h<H!III Jh<!hiv<g<gUl<*/!

7/ dXkqBjvh<!hg<gl<!
)likqvq!dXkqBjvh<!hg<gk<kqx<G!-j{h<H!IV Jh<!hiv<g<gUl<*/!
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8/ ofxqbitv<!sie<Xjvh<!hg<gl<!
Gxqk<k!kqm<m!Oujz!nxqg<jgbieK!F~zgk<kqZl<?!himk<KjxbqZl<!juh<hkx<Gk<!
kGkquib<f<k! Nu{ole! fqblqg<gh<hm<m! ofxqbitviz<)gtiz<*!
nElkqg<gh<hm<cVk<kz<!Ou{<Ml<. 

)likqvq!ofxqbitv<!sie<Xjvh<!hg<gk<kqx<G!-j{h<H!V Jh<!hiv<g<gUl<*/!

9/ Kjxk<kjzuvqe<!sie<Xjvh<!hg<gl<!
kqm<m!Oujz!nxqg<jg!Kjxk<kjzuvqeiz<!dXkqh<hMk<kh<hmz<!Ou{<Ml</!

)Kjxk<kjzuvqe<!likqvq!sie<Xjvh<!hg<gk<kqx<G!-j{h<H!VI Jh<!hiv<g<gUl<*/!

:/ fe<xqBjv!
fe<xqBjv!Hkqb!hg<gk<kqz<!kvh<hmz<!Ou{<Ml</!

21/ Nb<Us<SVg<gl<!
Nb<Ume<!okimv<Hjmb!SVg<gk<jkk<!oktquig!upr<Gkz<!Ou{<Ml</!
)361.411!osix<gt<*!
keqbig! outqbqMukx<Gk<! kGf<k! ucuk<kqz<! Nb<Us<SVg<glieK! njlkz<!
Ou{<Ml</! nk<Kme<?! nK! Nb<uitvqe<! ofxqbitviz<! osl<jlh<hMk<kh<hmzil/<!
Okjuh<hce<?!Nb<uitvqx<G!Olzkqg!kguz<gt<!upr<gh<hmiK!Nb<Us<SVg<gk<jkh<!
hz<gjzg<gpgl<<!outqbqmzil<</!

22/ ohiVtmg<gl<!
ohiVtmg<gk<Kg<gie! hg<gr<gtqz<!nOvhqb!-zg<gk<jkh<! hbe<hMk<kq?!nke<! ksl!
Ljxg<G! njlb! hqvqUgtqe<! -zg<gr<gt<! -mh<hMkz<! Ou{<Ml</! OlZl<?! dh!
hqvqUgt<! ohiVtmg<gk<kqe<! Lkx<hg<gk<kqz<! -Vg<g! LcBl/<! nk<Kme<?! wtqb!
dOvile<! -zg<gr<gt<! Nb<Us<SVg<gk<kqe<! LcUujvbqz<! hbe<hMk<kh<hMkz<!
Ou{<Ml</!

23/ ohiVtmg<gk<jkk<! okimv<f<K! OkjuObx<hce<! nm<muj{gtqe<! ucur<gtqe<!
hm<cbz<!njlbzil<!)-ju!wtqb!dOvile<!-zg<gr<gtqz<!njlkz<!Ou{<Ml<*/!
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24/ nxqLgl<!nz<zK!kqm<m! Oujz!nxqg<jgbqe<<! Wjeb!okimg<gr<gt<! ye<xe<! hqe<!
ye<xig!yPr<gig!njlkz<!Ou{<Ml</!-u<!nxqLgh<!hg<gk<kqzqVf<K!-zg<glqMuK!
ye<xqzqVf<K! okimv<f<K! osz<z! Ou{<Ml</! Neiz<?! -Xkqh<hg<gl<! ye<xqzqVf<K!
Nvl<hqg<Gl<!nOvihqb!-zg<gr<gtiz<!Gxqh<h<qmh<hMkz<!Ou{<Ml</!

25/ kqm<m! Oujz! nxqg<jgbqe<! uqmbr<gTg<Gh<! hqe<! nMk<kkig! Hkqb! kitqz<!
dsik<Kj{! F~z<gtqe<! hm<cbz<! -ml<ohxOu{<Ml</! dsik<Kj{! F~z<gtqe<!
uqmbr<gt<!)himk<Kjx!hvqf<Kjvg<Gl<!Ljxh<hc!-mh<hMkz<!Ou{<Ml<*/!

26/ hqe<eqj{h<Hg<gt<!-Vg<Gl<!hm<sk<kqz<!nju!-j{g<gh<hmzil<</!
27/ vy;iyfs; (margins) -     Text Pages Margin:     Top -   3cm!

Right-2 cm (tyJ gf;fk;) Bottom-3cm (Nky;) 
Left-4cm (gm<Mukx<gie!-ml<*!)-mK!hg<gl<*!

28/ uig<gqbr<gTg<gqjmbqzie!-jmoutqBl<!wPk<KVUl<!)Text Spacing and Font*/!

-v{<M!lmr<G!-jmoutqBl<!))3/0) Double spacing), vOj;JU msT 12 Gs;sp font 

MfTk;! Nr<gqz! wPk<kqx<G! ‘Times New Roman’ El<? klqPg<G! ‘Bamini’ iaBl<!
hbe<hMk<Kg/!
hf<kq!hqvqk<kz<!hf<kqgTg<gqjmbqz<!oux<X!-jmoutqbiz<!nz<zK!hf<kqbqe<!Lkz<!

uvq!Jf<K!kmju!-jmoutq!)five spaces*!ntqg<gh<hm<Mh<!hqvqg<gzil</!

29/ hg<g!-zg<glqmz</!
hg<gk<kqe<! gQp<h<hGkqbqz<! -zg<gk<jkg<! Gxqh<hqMkz<! Ou{<Ml</! -K! kitqe<! gQp<!
uqtql<hqzqVf<K!26mm!dbvk<kqz<!-Vk<kz<!Ou{<Ml</!

2:/ Nb<Oum<jmg<!gm<Mkz</!

out<jt!fqx!kck<k!nm<jmbqz<!/gXh<H!!fqxk<kqz<!wPk<Kg<gt<!-ml<ohxOu{<Ml</!!

31/ OlZjx! )Jacket*! out<jt! fqx! Olx<Hx!nm<jmbqz<! gXh<H! fqxk<kqz<! wPk<Kg<gt<!
-ml<ohxOu{<Ml</!!
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-j{h<H!I!–likqvq!
nm<jmh<!hg<gl<!

 <LPjlbie!kjzh<H> 

)wPk<KV)Font*.Times New Roman/Baamini:!Font Size-16; Font Style-Bold)!

!
!
!
!

<Nb<uitvqe<!LPh<ohbv< >!
<hkquqzg<gl< >!

<Sm<om{< >!
<gjzli{qh<hm<ml<<!)hiQm<jsg<Giqb!N{<M* >!

!!
!

<Kjx>!
<gjzh<<hQml< >!!

<bip<h<hi{!hz<gjzg<gpgl< >!
<-zr<jg>!

!
!

<kqm<m!Oujz!nxqg<jgjbs<!sli<h<hqg<Gl<!N{<M>!
!
!
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!
  

hiQm<jsg<Giqb!
N

{
<M

 

                    

B
A

  

  

<  Nb<uitvqe<!LPh<ohbv< > 

<jpl;l Ntiy mwpf;ifap;d;!kjzh<H>!

<himl< >!

-j{h<H!II !–likqvq!
kqm<m!Oujz!nxqg<jg!nm<jmbqe<!LKGh<!hg<gl</ 
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-j{h<H!III !–likqvq!
kjzh<Hh<!hg<gl<!

<LPjlbie!kjzh<H> 

)wPk<KV!)Font*.Times New Roman/Baamini:!Font Size-16)!

!
!
!
!

<himl< >!-z< <!gjzli{q!)hiQm<jsg<Giqb!N{<M*!

(Font Size-17; Font Style-Bold)!

hm<mh<hch<hqe<!yV!hGkqbig!-k<kqm<m!Oujz!nxqg<jg!
!<Kjx>, gjzh<hQml<?!!!bip<h<hi{h<!hz<gjzg<gpgk<kqx<Gs<!

slv<h<hqg<gh<hMgqe<xK/!

!

!
!

<Nb<uitvqe<!LPh<ohbv<>!!
!

!

<kqm<m!Oujz!nxqg<jgbqjes<!sli<h<hqg<Gl<!N{<M> 

!
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-j{h<H!IV!–likqvq!
dXkqBjvh<!hg<gl<!

!
dXkqBjv!

!
-k<kqm<m! Oujz! nxqg<jgbieK! wf<kouiV! hz<gjzg<gpgk<kqx<Gl<! wf<kouiV!
hm<mk<kqx<gigOui! nz<zK! kjgjlg<gigOui! nz<zK! kjgjls<! sie<xqkPg<gigOui!
slv<h<hqg<gh<hm<m! ! uqmbr<gt<! LPjlbigOui! nz<zK! hGkqbigOui! wkjeBl<!

ogi{<cVg<guqz<jzobe<Xl<,! weK! nxqUg<Gl<! fl<hqg<jgg<Gl<,! wm<cbujvbqz<?!

dvqbLjxbqz<! -r<G! outqh<hMk<kh<hm<m! uqmbr<gt<! kuqv! Wjeb! uqmbr<gt<! biUl<!

we<Ejmb! osif<kg<! gVk<kqzqVf<K! outqh<hMk<kh<hm<mjuobeUl<,! -kqz<! WOkEl<!

kuxqjpk<kqVh<hqe<,! bip<h<hi{h<! hz<gjzg<gpgg<! gjzh<hQmk<kqeiz<! Le<oeMg<gh<hMl<!

yPg<gix<X!fmucg<jggTg<G!dme<hMgqOxe<!we<Xl<!-k<kiz<!dXkqBjvg<gqe<Oxe</!

!
!

………………//! ! ! ! …………………………………………//!
kqgkq! ! ! ! !hvQm<siv<k<kqbqe<!LPh<ohbVl<!jgobih<hLl<!

!
!
!
!
!
!
!
!
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!
-j{h<H!V!–likqvq!

ofxqbitv<!sie<Xjvh<!hg<gl<!
!

ofxqbitv<)gt<*!sie<Xjv!
!
gjzli{qh<! hm<ml<<! <Kjx>bqz< upr<gh<hMukx<gigs<! slv<h<hqg<gh<hm<m! <kqm<m! Oujz!

nxqg<jgbqe<! ! kjzh<H> wEl<! kqm<m! Oujz! nxqg<jg! <Nb<<uitvqe<! LPh<ohbv<> 

we<huviz<!keqk<Kuligk<!Olx<ogit<th<hm<M!we<Ejmb!Olx<hiv<jubqz<!wPkh<hm<moke<X!
sie<Xjv!upr<Ggqe<Oxe</!

!
..................................................................!

Olx<hiv<jubitvqe<!ohbVl<!jgobih<hLl<!kqgkqBl<!!
!

……………………………...................................................................!
-j{!Olx<hiv<jubitvqe<!)-Vg<Gl<!hm<sk<kqz<*!ohbVl<!jgobih<hLl<!kqgkqBl<!!!

!
………………….................................................................!

NOzisgvqe<!)-Vg<Gl<!hm<sk<kqz<*!ohbVl<!jgobih<hLl<!kqgkqBl<!!
!
!
!

!
!

!
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-j{h<H!VI!–likqvq<!
Kjxk<kjzuvqe<!sie<Xjvh<!hg<gl<!

!
Kjxk<kjzuvqe<!sie<Xjv!

!
gjzli{qh<! hm<ml<<! <Kjx>bqz< upr<gh<hMukx<gigs<! slv<h<hqg<gh<hm<m! <kqm<m! Oujz!

nxqg<jgbq<e<! ! kjzh<H> wEl<! kqm<m! Oujz! nxqg<jg! <Nb<<uitvqe<! LPh<ohbv<> 

we<huviz<!keqk<Kulig!Olx<ogit<th<hm<M!!wPkh<hm<moke<X!sie<Xjv!upr<Ggqe<Oxe</!

!
………………//! ! ! ! …………………………………………//!
!!!!kqgkq!! ! ! ! ! Kjxk<kjzuvqe<!ohbVl<!jgobih<hLl<!!

!
 

 

 


