GUIDELINES FOR THE PREPARATION
THE REPORT ON THE PROJECT WORK

A Report on the Project Work may not exceed appnakely 10, 000 words (maximum 50

pages) in length unless prior permission to exdcbedlength has been given by the Faculty
Board on the recommendation of the Supervisor. Tiitle Page, Declaration Page, Approval
|/ Certification of the Supervisor Page, Certifioatiof the Head of the Department Page,
Acknowledgement, Abstract, Table of Contents anst lof tables, figures and plates are
excluded from this limitation. Appendices shouldammexed after the bibliography.

Leaf size - A4

Cover PaggSee Annexure | for a sample cover page]
Spine[See Annexure Il for sample spine]

The first and last leaf should be blank and ofklgjaality paper.

Title Page {See Annexure Il for sample title page]

o g bk~ w N PE

Declaration Page
The declaration statement should declare his tbhesent to the use of condenses of
the Project Work by another party. (It can be imilar English)
[See Annexure IV for sample Declaration page]
7. Approval / Certification of the Supervisor Page
The Report on the Project Work should be approyetihé appointed supervisor /s to
be accepted as a standard report to be kept mhejertment and the library.
[See Annexure V for sample authorization page]
8. Certification of the Head of the Department Page
The Report on the Project Work should be certibgdhe Head of the Department.
[See Annexure VI for sample certification page]
9. Acknowledgement
Acknowledgements should follow on a fresh page.
10. Abstract
The abstract should provide a concise, cogent suynafahe Project Work. (250 —
300 words) The abstract should be in a form swétdbt separate publication and
may be edited by the candidate's supervisor. Theesity may publish the abstract
without further reference to the author.
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11.Table of Contents
The following pages should be for TABLE OF CONTENWSich should have the

sections numbered according to the decimal sys&ngArabic numerals. Further
subsections can have the first page of the tableootents and simple Roman
numerals should be used up to the end of the a@hstra
12.A list of tables, figures and plates if requiredsh follow the table of contents (also
numbered in simple Roman numerals)
13.The introduction or other beginning of the Repant the Project Work should then
follow and the numbering of pages from this pagwamals right up to one but the last
leaf should be in Arabic numerals starting with.one
14.A list of references should be given immediatelgathe text of the Project Work starts

on a fresh page. References throughout the thesigdsfollow the Harvard style.
15. Appendices, if any.

16.Margins - Text pages margin:
Top - 3cm
Right - 2cm
Bottom - 3cm
Leftside - 4 cm (room for binding)

17.Text spacing & Font

Typed in double spacing with the Font size shall Bg@oints and Times New
Roman for English / Bamini for Tamil.
Paragraphs can be divided either by leaving a Hiaekbetween paragraphs, or by
indenting the first line of a new paragraph by fogaces.

18.Page Numbering:
The number shall be placed at the middle of titeoln, and 15 mm from the lower
edge of the paper.

19.Final Binding:
White-coloured thick cover. Lettering in Black.

20.Jacket

White-coloured cover. Lettering in Black.
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Annexure | for sample cover page

(Font - Times New Roman/Bamini; Font Size - 16; F8tyle - Bold)

<FULL TITLE OF THE PROJECT WORK>

<FULL NAME OF THE CANDIDATE>

<Registration Number>
<Index Number>

BACHELOR OF ARTS DEGREE (YEAR)

<DEPARTMENT>
FACULTY OF ARTS
UNIVERSITY OF JAFFNA
SRI LANKA

- Year of submission of Project Work —
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Annexurell for sample Spine

vd

< Full name of the Candidate>
<Title of the Project Work >
<Subject>

Jea A
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Annexurelll for sample Title page

(Font - Times New Roman/Bamini; Font Size - 16)

<FULL TITLE OF THE PROJECT WORK>

The Report on the Project Work on <Subject>subnhitbethe
<Department>, Faculty of Arts, University of Jaffna
in partial fulfilment of the requirements
for the award of

Bachelor of Arts Degree (Year)
(Font Size — 17 ; Font Style — Bdld

By
<FULL NAME OF THE CANDIDATE>

<Year of Submission of the Project Work>
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Annexure |V for sample declaration page

DECLARATION

| hereby declare that the entire work embodiechia Project Work has been carried out
by me. The extent of information derived from thgiseng literature has been
documented and fully acknowledged at the apprapndces, the work is original and
has not been submitted in part or full for any Diph or Degree in this or any other
University. | confirm that there is no plagiarismthis report and if detected, | abide by
the action that will be taken for such plagiarisyrtbe Faculty of Arts of the University of

Jaffna.

<Full name & Signature of the Candidate>
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AnnexureV for sample Authorization page

CERTIFICATION OF THE SUPERVISOR(S)

This is to certify that the report entitled <titké the Project Work> submitted by <full
name of the candidate> for the Bachelor Degreeris &f the University of Jaffna is a

record of original independent work carried out<dname of the candidate> under my
guidance and direct supervision.

<Name & Signature of the Consultant / Advisor @iy
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Annexure VI for sample Certification page

CERTIFICATION OF THE HEAD OF THE DEPARTMENT

This is to certify that the report entitled <tité the Project Work> submitted by <full
name of the candidate> for the Bachelor Degreeris &f the University of Jaffna is a

record of original independent work carried outdsyame of the candidate>.

<Name & Signature of the Head of the Department>
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FLL Geouemevr SMEmBMUWIS SWTFLILSBSHT IFH)(LPHBEH6IT
F L Gaumev gfidbamauieast QFTBHe6T  eTamienllbmbemul AHEFIUSBEG GomuTFeneuwiTemflest
UfbHIDTHEHHEG vl LI FFOUWTED (BT  SeDIDd  SILLLTHIDT Sl Galenev
SN BUITETS| Siewiemenaurd 10,000 QFTBHEHHEG  CuoBuLmTosd @meHHe0  CesmiHid
(DIPFnlguIFHl 50 LGSHBIG6T). HWeOlIl LbHD, 2 miFHuemgll UshsD, Gppiwmeny Frermien]l
UbHID, HIOBHHMeVAUFIH  FTeImengll  UHHD, BOIMBWEDT, PUIOFHHHHWD, CUTHETL &HLD
OBEBID DI LOIDEIH6T,  QIgOIBIH6T  cleilenel @6l elewienidemad oL BLLGSHBHNIHE
2 U L6DaIUlsIsy. 2 FTHHlemen HIeoHmeT DAbBHEI  LeelenemnrliLboel  EenenrdalilL 60
Gouemi(BLb.
1. srefer oiene-Ad
2. SILemLLILGSELD
(or&lfl Sl LUSEHHBEGH Rewewiliy | gl UTTHELD.
SiLevLufled @@L eupId el wmhiseT HWfled sriuL Ceuemr(BLb.
SOl  UHSSD  HUOPID  YhSlevsHHeud  i6H el Wmismend  HevldHHeNd
HeiiHerled 2 6o &alullmHeSe0mD.)

3. Bl (b oI emLuler (WHIGL LHHD (Spine)

(orgfl Spine ussHHBEG Bemewili] |l QU1 LTFHBEID).
4. (PHMBLGHSLD LOMBBILD HeL SIS HID GBI LOWITETSHTHALD BH9HS SITLOM6a
HreMeoTanHTHaD NHHEHe0 Geuewt(BLD.
5. Hmeoliyll LS
(HUIYID PRIBVHHID HelldHald HTeTdHened SHILILIL6OTLD).
(orgfld Heweoliyll USSHHMBES ewemnili] Il 0 UTFHSD).
6. 2 MIFHUDILl LHBLD

(orglfl 2 msuemrll LsESHHBE& Qenswrliy] 1V &l UTfHEaD).
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7.

10.

11.

12.

OppSlwiren FTemIenILl LIS

GPHH FHL Couenev SPNHMBWITEOIHI BIVSHHHVID, UTL HEHIMBUINID  DaIlILSHBEHH
S5SHSHUTUIHS 4,61651 GILD6ST Bludldbaiu’ L CBBIWITEMyTe0(&H61T60)
SIDILH BB 1Y HHH0 Ceuemr(BLb.

(or&)fl QBBlwTeny FTaIBIMIL USSHHBEG ewewil V el UTjésab).
BHIOBHHMEVN SIS FTTBINTII LidsHID

FHL L Gouemev SPfibend HlMBHHMevaIFleTsd 2 BIHNILBGHBHIILL 60 Bauswr(BHLb.
(BIDBHHMevaIFleT OTHIfl FTIBINTI USBHHBEH ewewiti] VIl umfdHse|b).

(eSS {6m]

BOIBIWen] UFHul USBHH0 SHILILL6O Galswr(BLb.

Y UI6)F i (HEHLD

UL 6T CHTLFUML U SFHHBDHMmBH OHelleurs elpmiGHH BCalewmi(BLD.

(250-300 QEFTHS6)

Hoiwtes  CeueMuIGsB&HSH HGHHH  lgIHHL  PUIOFFHHBBIOTHIH  DHEDLDGH6D
Couswihld. DHHIL 6T, DiFH  puleuTenflet  GppSiwmengmed  QFDEWIOIILIGBEHSLILIL 6VTLE.
CapemalliLigsst, SUIITeNfBE@& GeVHE HBEILHET QIPBIBLILILTH  HUIO|FF(HHBHMBLI
LsVBMeVHBIPHLD  GleaerlulLevmiD.

QU6 abLD

QUT®HETLSHBHFHIBHT  LbBHIH6Ts0 I BevbdHme il LWETUBHS, DAHET HFLD
weoBs& omwowl  Lflyseflsr Gevdsmiser @QLUUGHO Ceuswr(p.  Gosid, 2 U
fleyssm  QUTHETLSBHHN  (PHBUSHBHHO QHBS  (WPQUIS.  HSHIL 6T,  eleflwl
o Gymoett  @eVEBBMIBET  YPUINFFHBBHIHO  (pgayelemIuied  LWeTLGSHSLILIGEH6D
CouswiBib.

QUTmHETLSBHMHH  OBHTLIHH  CHwauCWIBLIgeT DI L eleneIHeM6T  6)1g6lHISH 61T 60T
UL IgUIsd SiemLowleomid (Gemed sTerMul 2 @rminsst Qevdamidberllsy Demiogsv Geuewt(BLD).
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13.

14.

15.

16.

17.

18.

19.

20.

BB SevevH HILL Couemev Sibemauien gl OHTLSHSmIE6T eeiimedt L6
QVMTE QRUOHIBTE DmFHD CouewiB. ey SPpsll LSSSHSHHHSH RevdsHausl
@amedmbaE  OHTLIHE OFsen  ColiB. <amed, SmSILsHED  @aniedmba
HILNSGD SCrmIw RevdsmisenTed @GMUILMILLILGHL Couewr(BLd.

Sl Coumev onfidemasulsn ellwmisend@Gl Ut  SiBHHHTE  UHw  Hreflsd
o grhHHlenenmt  HIeVSHeMer  Lguisd QL bOUBGaIeHI(BLD. o FrdhHHlenem  HITevH6 6t
el wmiseT (UTLSHHems UflbHiemrs@Gn (wWenpliuy L LLBHed Gauswri(BLb).

LettellememrliLidHeil @mBH@GSWL UL FHH60 Dlenel QeneuldbLILIL 60MLD.

eTeLem6eVS6TT (Margins) - Text Pages Margin:  Top - 3cm

Right-2 cm Quevg usasib) Bottom-3cm @uosd)

Left-4cm @ Gousmares GLi1D) (L& LbBID)
ITHSWIBISEHHSemLulsomesr @evL Geusluid e1updHaimayd (Text Spacing and Font

@rewi® Lk oL Geuefluud ((2.0) Double spacingkapssim oena; 12 yeitefl font
g hE eHHBE Times New Romanaiw, sflwpse ‘Bamini’ epwum
LWIGTUB SHSHIS.

ubd Ufldbsed ubsaendsenulsd Geoumm @emL Geuafuwimed oievevd UbHUTGT (LpHev
afl mbsH HLemeu Qe Geuerdl (five spaces) sieflbsiul (Bl Wfldaeomid.

UbBH @)60HBLOL6V.

USSHHT  SPLIUGH UL @QevdbshHmepd GUIULIGHL Couswi(h. & Hreflen S
alleMblledmha 15MM 2 _wpsHsled QmHdHe0 Geuewr(BLd.

UG L& B (HFH6V.

Geusitemen BB HlgHH SiLewLuled .SBII BBHHe0 6THHIHH6T S bGILIBGaIETIHBLD.

Guaviews (Jacket Geusitensm B GuwBuUB SiLedLulled SN BBHHD  61(1DHSHIGS6N
AL 1bELBGeEmT(HLD.

Page 11 of 17



Qemewili] | —orglifl
SILenLLI L&bsHLD
<(P(PEMLOWITEN  FHEWEVLIL|>

(arpdam(Font)-Times New Roman/Baamini: Font Size-16; Font Style-Bold)

<guieumenfler (eI >
<uglellevdsld >
<& GIL6wr >

<semevlomesfllILL LD (Uf.enFabGflw emi®h) >

<Hlemm>
<&6em6LLILTL 1D >
<WIMPLILITEmT  LI60&H6M6VHSHIPHID >

<@6vmIendH>

<FHL L Beouswev SMHMBHWIF FIOTULINHGID 601(H>
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Qemewriiy || —org)ifl

Sl Gouemev omibmae S emLullel (PHIGL LSHSLD.

vd

< uieumenfler (papLIGLIWIF >
<L Geauemev Sifidemasuiler Hemeoli™

<umL1b >

Dot
MYV L-L©YIN

LT J0 €T 93ed




Qemewriiy Il —orgif)
SHEMEOLILIL  LISSHLD
<(P(ILEMLOWITET  HEWEVLIL>

(erdsIm (Font)-Times New Roman/Baamini: Font Size-16)

<urLib > Gev dHemevlomemtl (UL enFsGw L emi(h)
(Font Size-17; Font Style-Bold)

Ul L Ougliied @@ UGHWTE RHHI L Couemev Dsldbend
<HleMM>, HEN6VLILIL LD, WIMPLILIT6TL T LI6V&H6M6V&BLDBHHHMBEH F

FOJLI G SUILIB S 6B,

<guieumenfle (PpLIGUWIF>

<FH L Caumev SMibemsuilened FIlsGEl <p6mH=>
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Qemewrtiy |V —orgifl

2 BIBHWenIU LSS

2_BIFu|eny

RHI L. Couemev GBS WITRIH  6THHOUTMH  LOBMEVBBIDBHHMBESID  6THH 66T
UL SHFHBBETHCUT  DI6V60H  HOBMDSBTHEUT  DIGV6VFHI  HMBEWMDEF  FT6HINSH (L& BT Coum
Foyufdésair L AL WmIEsT  (ppenwTsCar  Sievevdh  UGHWTHEeur  eTHementu b
Qs memiig (hHdb H6Ne0ensv GIULIGTMILD, 6T SIfl6)d @D BLDLIN & 6m & & 1D, 6T 19 WIeemTUl60,
o2 flupsmpuisd @miE OeuefluBHHIUL L ol wmissT Haly egemerl eIl WRIS6T WTeb
alememL Ul QFTHHH  BMSHHVMbBH  CeuelLBGHSILL LmaiCwarad, @aHed  gCHamild
SHOUBSDSH GLILT6T,  WTDLILTERIL  LeVEHmeVHBIHE SO SHFlemmed  (petElerhdsLLIBLD

QUSBTBEBI BLONQHMBHEDHHE 2 L aLBSCBeT 6IIBID @HHTeL 2 mIslu|en]aaleEue.

HHH) ufl arrhauller wWlLLW®mLD & EuImlILILpLD
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Qemewili] V —orglifl

OBlwreny FreImIeNIL LidbHLD

OBplwreny(H6iT) FTeiBIH]N

semeolomeniill  LLLLD  <sHleos>uied eupmislilbGasBsrsd  Fojulssiul L <sllL  Geuemsv
Il em U l6or HmeolIL> eigmid  FHL BCouemev omibensd  <syuieumemflesr  (pQUIGLIWIT>
GTETLIONTTE0  HeddHEHleuoTEs CoBosmeTeniLl B saiaenL W Comumymeruisd e1psLILIL L CFHeIsI

FTETIBIEN]T  GILDMHIE, 6T Em6T.

Beorgsflelt (QMmBG UL FHH6L) QUUIGBD mSGWITHLIp FHeaHub
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Qemewiti] VI —orgifl

HIMDBHSHM60UFlET FTIBINTL LIEHLD

HIMBEHSHM60USET  FTETNRIN]T

Bemevlomenilill L LD  <glews>uied eupmislilbGalsBsTed  Fojlilissiul L <sHl L Gelemsv
Il bem U l6or HmeolIL> eigmid  FHL Bouemev omibensd <syuieumemflesr  (peoUIGLIWIT>

STETLIONTTEY  HedldHHIeuons GoBOETeTeniLl B TSI L OH6TBI FTTBINT  6)ILDMIE S 63160

FHa) HlOBHHMevaUflel QLB m&EWITLILI(LPLD
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